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INSTRUCTIONS

(This form is forsfficial Government use only}

1. Filling in the Form

(a) All copies of the form must be legible. To in-
sure legibility, indelible pencil or ball-point pen should
be used. SELLER'S NAME AND ADDRESS MUST BE
PRINTED.

(b) tems ordered will be individually listed. General
descriptions such as “hardware” are not acceptable.
Show discount terms.

ler for use as the invoice or as
ercial invoice.

for use as a record of the

receiving report sec-
e proper administra-

over-the-counter
ocation specified

s otherwise
instructed.
3. When Paying Cash urchase
(a) Enter the amount of paid and obtain

seller's signature in the space ;;vovided in the Seller
section of Copy No. 1. if seller prefers to provide a
commercial cash receipt, attach it to Copy No. 1 and
check the “paid in cash” block at the bottom of the
form.

(b) Distribution of copies when payment is by cash
is the same as described above, except that Copy No. 1
is retained by Government representative when cash
payment is made. Copy No. 1 is used thereafter in
accordance with agency instructions pertaining to
handling receipts for cash payment.

48 CFR Ch. 1 (10-1-10 Edition)
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NO FURTHER INVOICE NEED BE SUBMITTED

SEER DATE
Y .
(Signature)
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PURCHASER—T0 sign below for over-the-counter delivery of items
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AGENCY NAME AND BILLING ADDRESS*
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TiTE DATE
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INSTRUCTIONS TO SELLER REMARKS CIFFRENCES

After satisfactory identification of the Government representative presenting
this purchase order, verify the itemization, including quantity, unit price, amount,
totul and discount sections.

This form is 2o designed that Copy 1 may be used as a cash payment recsipt or as
your iavoice by completing. as a either the Payment Received or
Payment Request blocks and signing the Seller Section.

If you would rather submit your own invoice, DO NOT SIGN COPY 1, but attach
it unsigned to your invoice to expedite verification and processing for payment

STANDARD FORM 440 (Rev. 10-83)
PRESCRIBED BY GSA.
FAR (48 CFR) 53 213(C)
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ACCOUNT VERITIED.
CORRECT FOR
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STANDARD FORM 44c (Rev. 10-83)
ACCOUNTING COPY i

PRESCAIBED BY G
FAR (48 CFR) 53 213(c)
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